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DISCIPLINARY COMMITTEE

Action T . & il
mmaekuen&?v:*:fort c.)f Universities/Institutions t prevent caste based discriminé‘tjbr'l"";i"lf.'[;'c:'.f'E
—————wersity/Institution :Padua College of Commerce and Management, Nanthur I\@l}&e
E\ Action Taken \@'4

1 Twhane o———__ltem SC ST 0BC |
o the staff give details thereof. Disciplinary Committee
= looks into the issue
2 :’::‘:;’e‘i;ft:efg:\il\;zrsii;yllnstitut!on has developed a page on
discrimination by SCg/S'?/g’:(l:plams i CaSt_e o i L he Ha
students ? Give URL and details
thereof,
3 :\;:?:girat::tlrjlniversitv/lnstit.ution is maintaining the Complaint | Yes Yes Yes
e mode of action taken on the complaint of Action is taken on the basis
caste based discrimination, of suggestions given by the
Disciplinary Committee
_l: 7 Number complaints received during the last one year. Nil Nil | Nil
. Out of the total co.nTplaints received number of ‘
- complaints (Number). N NA NA
= Il Whether any suicidal type of action reported in the
complaints (number). R NA NA
V. Action taken in case incident comes to the notice of the
authority against official/faculty. N.A N.A N.A
4 Whether the University/Institution has any Cell to look into the |
complaints of discrimination against SC/ST/OBC received from Yes Yes Yes |
the affiliated/constituent college. |
. Mode of solving the College problems. Student Grievance
Redressal Committee
II.  Number of complaints received and solved. Nil Nil Nil
.  Type of instructions issued to the College against caste
discrimination. ) = =
Disciplinary Committee Members
1. Rev. Fr. Alwin Serrao — Principal
2. Mr. Roshan Santhumayor- Vice-Principal
‘ 3. Mr. Francis p'Cunha — External Member
4. Mr. Shridhar - Class Main Coor'dmator '
5. Mrs. Zeena Cornelio - Class Main Coordinator
students Grievance Redressal Committee Mem
1. Principal
2. Vice-Principal
3, Class Main Coordinators & .
4. Concerned Class Asst. Coordinators
Erndest

Padua College of Commerce and Management
Nanthur, Mangalore - 575004

"
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Report of the Enquiry Committee

As per the reference to the enquiry committee by the Principal regarding
indiscipline behavior of Nishal and Manjunatha, on 21/12/2017 afternoon at

college veranda. The enquiry has been conducted in 2 sittings- (1) on 03/01/2018
and (2) on 05/01/2018.

Regarding Manjunatha: The student appeared before the committee with
written apology letter. He regretted his behavior. When the committee pointed
out his previous apology letters and habitual misconduct, the student accepted
his past misconduct and asked the committee to give him a last chance. The
committee members advised him properly and asked the student to get the
information from the parents in writing. The student appeared before the
committee on 5 January with his mother Mrs. Renuka. Mrs. Renuka affirmed the
apology of her son and pleaded the committee to give last chance to her son on
her responsibility. She asked the management to dismiss the student if the
misbehavior act of her son continues. The student accepted the condition : if
readmitted to the college- (a) he should study well and get good marks in the
coming semester, (b) he should himself behave well and inform the college
authorities any misbehavior of his friends and classmates, (c) he should strive to
contribute for the reputation of the Institution by his good deeds.

Recommendation regarding this Event: The committee recommends the
Principal to consider the written letters by the student and his mother and the
noting of this committee to take suitable action under the University guidelines
and the institutional disciplinary norms.

Regarding Nishal: The StUdef‘t appe?red before the committee with written
apology letter. He regretted his b.ehawo.r. When the committee pointed out his
previous apology letters and haI.Jltual misconduct, the student accepted his past
misconduct and asked the committee to give him a last chance. The committee




Ph : 0824 -

members advis &
the parents in vi:t::rgn ?;Operly and ask the student to get the information from
with his uncle Mr Sa.nthe S:Jdent appeared before the committee on 5'" January
il pliarded i c-ommittos ; M.r. Santhosh affirmed the apology of his nephew
calliar] Mie aHAGEEHE c:e t; glv'e last chance to her son on his responsibility. He
A . tOd ismiss the student if the misbehavior acts of his
colléges THIHR Sho.uld sts: ent accepted with the condition: if readmitted to the
he should himself beha udy well an'd get good marks in the coming semester, (b)
e n\:e well and inform the college authorities any misbehavior
ates, (c) he should strive to contribute for the reputation

of the institution by his good deeds.

The student has been asked to attend counseling session by an expert and report

one of the lecturer’s in the college within 10 days for behavior corrections. The
matter has to be kept confidential by concerned person.

Recommendation regarding this Event: The committee recommends the
principal to consider the written letters by the student and his uncle, and the
noticing of committee to take suitable action under the University guidelines and

the institutional disciplinary norms.

embers:

Signature of the committee M

1. Mr. Francis pCunha
Head Master

padua High school.

2. Mr. shridhara, Gfﬁwﬂ
Lecturer
padua Collegeé of Commerce and Management

3, Mr. Rahul %ﬁi
o

Lecturer
padua college of Commerce @

nd Management.
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21 December 2017

TO ALL STAFF AND STUDENTS OF

PADUA COLLEGE OF COMMERCE AND MANAGEMENT

IUis hereby notified 10 all that MANJUNATHA (Reg No. 163950178) and
NISHAL (Reg No. 1639501 28), both students of 11 B.COM A, shall remain
suspended  from college till 6" January 2018 as they were found fighting
during the lunch break on 21" December 2017 and have caused indiscipline
in the college premises.

A Committee of 3 Members has been formed to do the enquiry and who will
submit the report by 5" January 2018,

Committee:

1. Mr. Francis D'Cunha, Headmaster, Padua High School

5]

. Mr. Shridhara

3. Mr. Rahul

'
N\ S nFD
3

—
Principal

Copyto: 1. Mr Francis 12'Cunha, Headmaster, Padua High School
PN . o .

J

M1, Shridhara

My, Rahul

Sl
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PADUA COLLEGE OF COMMERCE & MANAGEMENT

e
..,,_ (Affiliated to Mangalore University & Recognised by Govt. of Karnataka)
(A Unit of Catholic Board of Education)
Nanthur, Mangalore - 575 004

Em

il: .
————~ 3% paduadegreecollege@gmail.com website:www.paduadegreecollege.org
Ref.:
5 Dato:: s iavidemita e
10-07-2017
Letter of Appointment
To.
‘ Mrs. Mariyamma Thomas
Advocate
Mangalore.

Respected Madam,

As it is mandatory to have Advocate as a external member in “Committee
against the Harassment of Women™, Padua College of Commerce and
Management is appointing you as the member of this committee for the

academic year 2017-18.

We request you to consider this as an appointment letter and to attend the
committee meeting which will be held twice in a year. We request your at

most co-operation and dedication.

Scanned with CamScanner



PADUA COLLEGE OF COMMERCE AND MANAGEMENT
Kadri Hills, Na nthoor, Mangalore — 575004
COMBQTTEE AGAINST THE HARASSMENT OF WOMEN

Our Institute, Padua College of Commerce and Management has
S€t up a “"Committee against the Harassment of Women”, which
consists of two members from teaching faculty one member from

non-teaching faculty and one advocate. There are nine students

members in this committee representing each class.

The motive of this committee is to see that the female students
will not encounter any harassment or any problem in our camj ;
This is a protective measure and initiative taken up by our m;gx;
Complaints from the female students if any, in our camy

redressed by this committee.

Scanned with CamScanner
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PADUA COLLEGE OF COMMERCE & MANAGEMENT

AN & (Affiliated to Mangalore University & Recognised by Govt. of Karnataka)
(A Unit of Catholic Board of Education)
Nanthur, Mangalore - 575 004

Email: paduadegreecollege@gmail.com website:www.paduadegreecollege.org
Ref.:
ef. Date:.
March 16, 2018
Respected Sir /Madam,
Greetings. | | |
: = |

The meeting of “The Committee Against the Harassment of Women
of Padua College of Commerce and Management will be held on Friday 23-
03-2018. in the A.V Room of the college at 3.30 p.m. -

We extend you a cordial invite for the same and request your ac
participation and valuable suggestions.

Thanking you,

Yours Sincerely,

" Principal
(Fr Alwin Serrao) a
Principal i

padua College of Cemmerce and M
Nanthur, Hangmu-mw
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RWE S BT PWTE & a’mﬁﬁw‘daow‘
PADUA COLLEGE OF COMMERCE & MANAGEMENT

(Affiliated to Mangalore University & Recognised by Govt. of Karnataka)
(A Unit of Catholic Board of Education)

Nanthur, Mangalore - 575 004. :
Email : paduadegreecollege@gmail.com website : www.paduainstitutions.com

NS

Ref . : r DaMarch. 23,2018

Minutes of the Meeting of * The Committee against the Harassment of Women®

The meeting of “The Committee against the Harassment of Women was held on
23" March 2018 at 3.30 P.M in the AV Room. '

_515_9_ = b Name
1. | Mrs. Pramila Mascarenhas (Chair-person)
2. | Mrs. Mariyamma Thomas (Advocate)

Ms. Seema Pereira (Teaching Faculty Member) _ g - .r

3
4. | Mrs. Deena Pinto (Non-teaching Faculty Member)
5 Ms. Jenevia Sequeira (Student Representative from 111 B.Com A) =

Ms. Jenita Galbow (Student Representative from I B.Com B) c;'»-.J B

Ms. Jevita Lasrado (Student Representatws B.Com A

6

7. | Ms. Dhanyashree (Student Representanve fwm IlLBaB’. M)
8
9

Ms. Rajeeshma (Student Represcntatlve .h ' Py %

10. | Ms. Megha (Student Representatw;e

13.

Discussions: e
This meet?mg Wﬁ%

their shawls in a pre
our commi-tteej"'-?’-
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PADmCOLLEGE OF COMMERCE & MANAGEMENT

\_/ ted to Mangalore University & R
ecognised by Govt. of Karnataka
- (A Unit of Catholic Board of Educa%on) )

Email: paduadegreecollege@gmail Nanthur, Mangalore - 575 004
. i -com website:www.paduadegreecollege.org

Ref.:
(1 " TARE BRI RSy,
January 24, 2018
Respected Sir /Madam,
Greetings. ‘

The meeting of “The Committee Against the Harassment of Women of
Padua' College of Commerce and Management will be held on Wednesday
31-01-2018, in the AV Room of the college at 3.30 p.m.

Thanking you,

" §

Yours Sincerely,

Principél
(Fr Alwin Se
Principal
Padua College of Commerce
Nanthur, Maneal

Scanned with CamScanner



Ph:0824-2217711

(Affiliated to Map )
galore Ulm'ers!ty &
(A Unit of Catholie Bomt‘;h::;}éﬁ;"‘- of Karnataka)

Nanthur, Mangalore - 575 004.

Email : paduadegreecollege@gmail.com
website : www.paduainstitutions.com

Ref. : January 31, 2018

Minutes of the Meeting of “The Committee against the Harassment of Women”

['he meeting of “The Committee against the Harassment of Women was

held on January 31,2018 at 3.30 P.M in the AV Room.
SI.N(_)-_!_ 5 Name p | Signature
. Mrs. Pramila Mascarenhas (Chair-person) Xw""
2. | Mrs. Mariyamma Thomas (Advocate) ' M?‘
3. | Ms. Seema Pereira (Teachin Faculty Membe P
; ( 2 ty Member) sQ\?@
4. Mrs. Deena Pinto (Non-teaching Faculty Member) w
F | Ms. Jenevia Sequeira (Student Representative from Il B.Com A) |

Ms. Dl;anyashree (Student Representative from 111 B.B.M)

5.

6. Ms. Jenita Galbow (Student Representative from 111 B.Com B)
S

8

Ms. Jevita Lasrado (Student Representative from Il B.Com A)

-"Ws_.ﬁéjgeshma (Student Representative from I1 B.Com B)

10. | Ms. Megha (Student Representative from Il B.B.A)

11. | Ms. Nikitha (Student Representative from | B.Com A)
12. | Ms. Neethal Braggs (Student Represents
13. | Ms. Vidyashree (Student Represe

Discussions: -
In this meeting we decided

properly i.e., do not wear
make the girls correct thel
there is no suc

Scanned with CamScanner
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Ph:0824-2217711

s ;
Nanthur, Ma.ngalmg -575004.

ail : pe degreecolle gmail.cor
Emml,padua = =8 s website : www.paduainstitutions.com

v

August 30, ..0 l 7
Date :.

Ref . :

Minutes of the Meeting of * -

The meeting of “The Committee against the Harassment of Women was
held on August 30, 2017 at 2.00 P.M in the A.V Room.

" SLNo. _ o o Name
¥ Mrs. Pramila Mascarenhas (Chair-person)

Mrs. Mariyamma Thomas (Advocate)

‘Ms. Seema Pereira (T eachmg P‘aeu%ty Member’)
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Ph:0824-2217711

E::;Saw AR TF T & mﬁa"as*a’oow
o UA COLLEGE OF COMMERCE & MANAGEMENT

A
(Affiliated to Mangalore University & Recognised by Govt. of Karnataka)
(A Unit of Catholic Board of Education)
Nanthur, Mangalore - 575 004.

Email : paduadcgreecollege@_gmaii.com website : www,paduainstitutions.com

s 25,2017
Retes ‘ Da!}!lil'?.).i .....................

Minutes of the Meeting of “ The Committee against the Harassment of Women™

The meeting of “The Committee against the Harassment of Women was
held on July 25, 291.7 at 2.00 P.M in the A.V Room.

) :_SI.NO. -4 ~ Name
I. | Mrs. Pramila Mascarenhas (Chair-person)

Mrs. Mariyamma Thomas (Advocate)

Mis. Seema Pereira (Teaching Faculty Member)
Mrs. Deena Pinto (Non-teaching Faculty Member) |
Ms,Jﬁngvm Sequeira (Student Representative from I11 B.Com A) pu vt

xl

e

_ ashree (Student Representative from I1T B.-'B'_.-M)_ ;

A

Lasrado (Student Representative from 11 B.Com A) B

‘ 1ma (Smdem_;gepresientativc IIB%CW B
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Ph: 0824-2217711

; T RS0 w3 BHTE & S dhows
ADUA COLLEGE OF COMMERCE & MANAGEMENT

- (Affiliated to Mangalore University & Recognised by Gowt. of Karnataka)
(A Unit of Catholic Board of Education)

Email- Nanthur, Mangalore - 575 004
uu mail: paduadggreecollege@gmail_com ¢ website:www.paduadegreecollege.org
Ref.: DBLE:..... corssnenioin DN
Aug 21,2018
Respected Sir /Madam,
Greetings.

The meeting of “The Committee Against the Harassment of Women
of Padua College of Commerce and Management will be held on Tuesday
28-08-2018. in the Room No. 4 of the College at 3.40 p.m.

We extend you a cordial invite for the same and request your active

participation and valuable suggestions.

Thanking you,

Yours Sincerely,

A

Principal
(Fr Alwin Serrao)
Principal :
College of Commerce and Managemem
Nanthur, Mangalere - 575004

Padua
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T TStz BT TIRTE & msﬂw‘abow
Ny PADUA COLLEGE OF COMMERCE & MANAGEMENT

(Affiliated to Mangalore University & Recognised by Govt. of Karnataka)
(A Unit of Catholic Board of Education)
Nanthur, Mangalore - 575 004.

Email ; paduadegreecollege(@gmail.com website : www. g‘a}:gtituﬁons.com

TR ]

Ref . : Dt ssngsiooscart
Minutes of the Meeting of “ The Committee EMWM_M

The meeting of “The Committee against the Harassment of Women was
held on August 28, 2018 at 3.40 P.M in Room No. 4.

SlbNo.|] @ Name anature
I. | Mrs. Pramila Mascarenhas (Chair-person) R -
2. [Mrs. Mariyamma Thomas (Advocate) S ""'"
3. | Ms. Akshatha (Teaching Faculty Member)
4. | Mrs. Deena Pinto (Non-teachir_lg_ Fééuhy_ Memt_)er) M
5. | Ms. Jevita Lasrado (Student Representative from IIl B.Com A) 5’-“&;: 2

|

Ol Do) “=EEEEh|

| Ms. Rajeeshma (Student Representative from I11 B.Com B)

Ms. Megha (Student Representative from III B.B.M)

Ms. Nikitha (Student Represemative from II B.Com A)

Ms. Neethal Braggs (Student Representative from I B.Com B)

o

Ms. Vidyashree (Student Representative from I1 B.B.A)

. Reeshal (Student Representative from I B.Com A)

- 4
172

ro
<
w

. Nithya (Student Representative from I B.Com B)

13. | Ms. Sahana (Student Representative from I B.B.A)

Discussions:

The discussion in the meeting was that girls should follow the
conduct of the college and also should motivate ms i;sa
There was a discussion with the students asi:mg e
misbehaviour or eve teasing in their respective classes.

Students were m_f_'ormed thm, t]'wy are m B
compound/premises of CO
the behaviour of the stud
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PADUA COLLEGE OF COMMERCE & MANAGEMENT |

(Affiliated to Mangalore University & Recognised by Govt. of Karnataka)
(A Unit of Catholic Board of Education)
Nanthur, Mangalore - 575 004
website:www.paduadegreecollege.org

July 18,2018

Email: paduadegreeoollege@gmail.com

Ref.; Date:.

Respected Sir /Madam,

Greetings.

The meeting of “The Committee Against the Harassment of Women

of Padua College of Commerce and Management will be held on Wednesday
25-07-2018. in the Room No. 4 of the college at 3.40 p.m.

We extend you a cordial invite for the same and request your active

participation and valuable suggestions.

Thanking you,

Yours Sincerely,
* Principal
(Fr Alwin Serrao)

Principal
Pagyg Coilege of Commerce and Management
Nanthur, Mangalore -575004

C
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\,.__ o PADUA COLLEGE OF COMMERCE&MANAGEMENT

(Affiliated to Mangalore University & Recognised by Govt. of Karnataka)
(A Unit of Catholic Board of Education)
Nanthur, Mangalore - 575 004.

Email ; paduadegreecollege@gmail.com website : www.paduainstitutions.com

Ref. : Date uly 25, 201 8

Minutes of the Meeting of “ The Committee against the Harassment of Women~

The meeting of “The Committee against the Harassment of Women was
clh

held on 25 July 2018 at 3.40 P.M in Room No. 4.

SI.No. Name Signature
I. | Mrs. Pramila Mascarenhas (Chair-person) <g§ T
2. | Mrs. Mariyamma Thomas (Advocate) A Laecr>

3. "_ﬁs._AlEshathé_(_Téach_ing Faculty Member)

4. | Mrs. Deena Pinto (N_on-teaching Faculty Member)

5. | Ms. Jevita Lasrado (Student Representative from 111 B.Com A)
|___ o

6. | Ms. Rajeeshma (Student Representatlve from III B.Com B)

7. [ Ms. ‘Megha (Student Representative from 111 B.B.M)
8. | Ms. Nikitha (Student Representative from I B.Com A)

9. | Ms. Neethal Braggs (Student Representative from II B.Com B)

10. | Ms. Vidyashree (Student Representative from I B.B.A)

" 11. | Ms. Reeshal (Student Representative from I B.Com A)
| 12. | Ms. Nithya (Sad_ezﬁepresentatwe from I B.Com B)
N 13 _th Sahana (Student Representatlve from 1 B.B.A)
Discussions: .

The first meeting was conducted to inform students about the Cor
against the Harassment of Women. Students were asked to
behaviour of students in their class. If they abwmﬂmy eve teasir
misbehaving with girls such cases should be brought to the r
concerned authority.

It was informed that texting or message through whi
students of opposite gender should be kept to the minimum le

lead to any problems in the future. 1*

B
L4
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PADUA COLLEGE OF COMMERCE & MANAGEMENT

(Afﬂliated to Mangalore University & Recognised by Govt. of Karnataka)
(A Unit of Catholic Board of Education)

By _Ema“: pad"?degfeecdlege@gmanmm Nanthur, Mangalore - 575 004

website:www.paduadegreecollege.org
Ref - Jan 13, 2020 *
DaLo:......se0ee2ormnencimnt :
Respected Sir /Madam, -
Greetings.

The meeting of “The Committee Against the Harassment of Women of
Padua College of Commerce and Management will be held on Monday
23-01-2020, in the Room No. 4 of the college at 3.40 p.m.

We extend you a cordial invite for the same and request your active |

participation and valuable suggestions.
Thanking you,
Yours Sincerely.

" Principal

(Fr Alwin Serrao)

il Prlncipalm R gt
~ padua College of Commerce and a7
: Nanthur, Mangalere - 575084
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PADUA COLLEGE OF COMMERCE & MANAGEMENT

(Affiliated to Mangalore University & Recognised by Govt- of Karnataka)
(A Unit of Catholic Board of Education)

Nanthur, Mangalore - 575 004.

website : www.paduainstitutions.com

January 23, 2020
Dl st

Email : paduadegreecollege@gmail.com

Ref . :

¢ aoainst the Harassment of Women”

Minutes of the Meeting of * The Committe

The first meeting of ** The Committee against the Harassment of Women

was held on January 23, 2020 at 3.40 P.M in Room No. 4 .

_SLNo. | | o Name. R S Signature

|. | Mrs. Pramila Mascarenhas (Chair-person)

2. [ Mrs.! Mariyamma Thomas (Advocate)

3. | Mrs. -:l”han_u:i-é ( 'l'caéhing F E{c—ully MemBer)

4. | Mrs. Deena Pinto ( Non-té@iﬁé Facully_ Member)

5. | Ms. Nikitha (9tudem Rt.plesentatwe from 111 B.Com A)

' Ms. Neethal Braggs (Student Representatlve from I1I B.Com B)

6.

} 7. | Ms. _\_fidyashrr.:e (Student Repreeeﬁtative from I11 B.B.A) el
8 _I_I\;I-s“_e—e;}_lal {gtudeht RePre%enLauve from 11 B.Com A) e &

9. |Ms. Nnhya (S[Ll(iEHE_ﬁaJ}-é—S;ﬁ[EIT{/_é from 11 B.Com B) -a= P,
~10. | Ms. Sahana (Sludent Representative from II B.B.A) L - 3 .
" 11. | Ms. Payal (Student Representative from 1 B.Com A) | | v o ” :.
" 12, | Ms. Jenisah Cornelio (Student Representative from 1 B. Com B§ ‘i ‘___-* |

3. LNlb \’yshaka (Studml RLPICSEI’![&[IVL from I B.B.A)

-
Discussions: 208
._. [1

In this meeting we decided that girls who do not fmﬂm
properly that is do not wear the shawls properly will be fined. Thi
make the girls correct their dress code. Discussions w&m‘ ad
there is no such behaviour in our Institute, but to

o, members of this committee decided togw
breaks, before the commencement of the clz
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PADUA COLLEGE OF COMMERCE & MANAGEMENT
sed by Gowt. of Karnataka)

(Affiliated to Mangalore University & Recogni .
(A Unit of Catholic Board of Education)

Nanthur, Mangalore - 575 004
website:www.paduadegreecollege.org

Email: paduadegreecollege@gmail.com

Ref.: Dateluly 03,2012 ...

Respected Sir /Madam,

Greetings.

The meeting of “The Committee Against the Harassment of Women of
Padua College of Commerce and Management will be held on Wednesday
10-07-2019, in the Room No. 4 of the college at 3.40 p.m.

We extend you a cordial invite for the same and request your active

participation and valuable suggestions.

Thanking you,

Yours Sincerely.

Agios

& " Principal
(Fr Alwin Serrao)
principal s
jlege of commerce an
il c.ﬂauthur, Mangalore- 575

1 iy 70 100 Al
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o, PADUA COLLEGE OF COMMERCE & MANAGEMENT

(Affiliated to Mangalore Uniy ersity & Recognised by Govt. of Karnataka)
(A Unit of Catholic Board of Education)
Nanthur, Mangalore - 575 004.

Email : paduadegreecollege(a gmail.com

website : www.paduainstitutions.com

] |
Ref . . . Da:g.lf. y1020]9

Minutes of the Meeting of “ The Committee against the Harassment of Women”

The meeting of “The Committee against the Harassment of Women was
held on July 10, 2019 at 3.40 P.M in Room No. 4.

—_—

SIL No v ‘Name Stgnatnre

1. [Mrs. Pramila Mascarenhas(Chaar—person) /K\..V

2. | Mrs. Manyamma Thomas (Advocate)

Mrs. 'ﬁ?anuja ('_l'ga'éhing Faculty Memf)er)

3
4. | Mrs. Deena Pinto (Non-téglﬁg Faculfy Member)
5. [Ms. 'Nikitha'( s'zGdem Representative from III B.Com A)

6
7. | Ms. Vidyashree (Student Representative from 111 B.B.A)
8. | Ms. Reeshal (Student Representative from Il B.Com A)

9. | Ms. Nithya (Student Representative from 1 B.Com B)

10. | Ms. Sahana (Student Representative from I B.B.A)

I1. | Ms. Payal (Student Representative from I B.Com A}

12. | Ms. Jenisah Cornelio (Student Representative fre

13. | Ms Vyshaka(%tudent Representative from':I_

Discussions:

This meeting was held with the sole
the members regarding the different con
Women student. The members were
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ANTI RAGGING CELL

Me: s

Alwin Serrao (Principal)
Mr Hariprasad (Physical Director)

Mes. Pramils Mascarenhass {Lecturer in Kannada

DISCIPLINARY COMMITTEE

Members

.:1. Fr Alwin Serraa (Principal)

; 2. Mr, Roshan Santhumayor (Vice Principal)

3. Mr. Francis D Cunba {High Schoo! Headmaster}

A Mr. Shridhar (Ciass Main Coordinator)

g 5. Mrs, Zeena Cornelio (Class Main Coordinator)
L

X

Priveinal

L
Wi

Yide Wl phpertnes o 34 Commyes Ty e westwdt
> MAre Frombe Rastaf nritiay - O ol Canringy
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The Avodent membos ol this commiting Gy v scssamit o KitY-20 are

S No, Names i - Chass
1 Njkhitha 8 Com N
2 | reernot Boagns N8 Zom
| =1 Vidgashios RELTIN i}
_ 4 [ Bonshal Fresicha Mnto_ 1) B.Com A
5 < nandes N 0N
i (L 5 (YA
| T svaymlam LLmcomf
8 lenishs Cornlin 18 Com
e, Ui (LT
-
“Frinsinm

ot amaws ol Dewer s
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STUDENT GRIEVANCE REDRESSAL COMMITTEE
Members

L. Fr Alwin Serrac (Principal)
7. Mr. Reshan Santhumayer (Vice Principal)
3. 1ir, Shiridhar (Class Main Coordinator)
A, Mrs, Zoena Cornelio {Class Maln Coordinator)
5, s Akakatha (Class Asst. Coordinator)
6. Mes, Jesfrida Priva Menezes {Class Asst, Coerdinator)
7. Mir. Prashanth Kevin D'CostalClass Asst. Coordisator)
R, WAt Rahul [Class Asst. Coordinator)
9. ts. Fravits Verina Lewies {Class Asst, Conrdinator)
1004, Mitchell bathlas Dias (Class Asst, Cocrdinator)
11, M. Seema Perelrs |Class Asst. Coordinater)
12, Mr. Deenath Alban Dsa (Class Asst. Coordinator)

A3, hrs. Thanuia (Class Asst: Coordinator)

! )\ A
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PADUA COLLEGE OF COMMERCE & MANAGEMENT

(Affiliated to Mangalore University & Recognised by Govt. of Karnataka)
(A Unit of Catholic Board of Education)
Nanthur, Mangalore - 575 004.

Email : paduadegreecollege@gmail.com website : www.paduainstitutions.com

Ref . : DIELE s v vieevasiarieiisns
POLICY REGARDING THE PREVENTION OF SEXUAL HARASSMENT

I. Padua College of Commerce and Management values and supports diversity at the work
place, which includes gender diversity. As an Institution, we strive to ensure that people who are
part of the Organization and are our employees have the right to protection from Sexual
Harassment at the workplace and enjoy the right to work with dignity. In this regard our college
shall have an Anti-Women Harassment Cell.

Further from UGC and also under the Sexual Harassment of Women at Workplace (Prevention,
Prohibition and Redressal) Act, 2013 (“Act”) and Rules, 2013 (*Rules™), it is mandatory for all
the institutions to constitute an ‘Internal Complaint Committee (ICC) for the redressal of Sexual
Harassment cases.

The Institution along with its Employees is responsible for creating a safe working environment
which can be achieved through prevention, prohibition and redressal against Sexual Harassment
at the workplace. The Institution has a ‘zero-tolerance’ approach to any instances of Sexual
Harassment. Anyone who engages in this behaviour is subject to formal punishment, including
dismissal and may even result in prosecution.

2. “Sexual Harassment” shall mean and include the following, but is not limited only to the
following: :

2.1 When submission to unwelcome sexual advances, requests for sexual favours, and verbal or
physmal conduct of a sexual nature are made, either exp!mitly or nnpimﬂx
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website : www.paduainstitutions.com

Ref . : R D

2.5 The following circumstances, among other circumstances, if they occur or are present in

relation to or connected with any act or behaviour of sexual harassment, may amount to
sexual harassment:

2.5.1 An implied or explicit promise of preferential treatment in employment.
2.5.2 An implied or explicit threat of detrimental treatment in employment.
2.5.3 An implied or explicit threat about the present or future employment status. :

2.5.4.Interference  with work or creating an intimidating or offensive or hostile work
environment.

2.5. 5 Humiliating treatment likel ¥ to affect the lady employee’s health or safety. :

3.Scope: The scope shall cover complaints by employees against other employee(s), by a
subordinate against Superior, by a student against the Member of the faculty or non-
teaching staff and by a student against a Fellow Student.

4. Constitution of internal complaint committee to deal with sexual harassment:

4.1. Thelnstitution shall constitute an internal complaint committee (ICC)
Act 2013 to deal with sexual harassment.
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Ref . : RS coi s nsiinss
5. Duties if the Committee:

5.1 To organize regular workshops and training programs to staff, parents and student regarding
prevention of sexual harassment.

5.2. To create awareness of sexual harassment and remedies available among the staff, students,
parents, and management.

5.3. To sensitize staff and students on issues of sexual harassment

5.4. To prevent cases of sexual harassment in the institution

5.5 To receive complaints related to sexual harassment
5.6. To conduct enquiries of complaints on sexual harassment

5.7. To prepare an annual report regarding cases of sexual harassment and action taken on them
and submit it to Joint Secretary.

6. Making a complaint:

A complaint should normally be made within three months of the incident, but the time-period is
kept flexible in cases where ICC members feel that such circumstances existed which prevented
the filing of the complaint. The complaint has to be in writing, and the ‘aggrieved woman® can
seek the assistance of the ICC for the same. The POSH Act protects the contents of such
applications, the identity and address of the aggrieved women, respondent and witness from the
public view (through the RTI Act). Information related to the proceedings of the ICC also

protected from purview.

7. Proceedings:

The ICC may take steps towards conciliation (informal settlement between parties) at the request
of the women. Otherwise, it shall initiate an enquiry into such allegations. If a prima facie case
of sexual harassment exists, the Committee shall submit its finding to the police station. On the
completion of the report, it shall be submitted to the employer or the district officer.

The detailed proceedings include:
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Ref. :

7.1

7.4.

735,

7.6.
1F
7.8.

7

8. Relief during pendency of inquiry:

An aggrieved woman, through a written letter. can ask the ICC for the following
recommendations:

8.1 Transfer of the aggrieved woman or the

8.2. Granting leave to the aggrie

- An employee who is a victim of sexual harassment may lodge a written complaint with any
of the members of the committee.

. The complaint shall be treated confidentially at this stage

- On receipt of the complaint, the Members of the committee to whom the complaint is made
shall communicate the same to the chairperson of the committee immediately

On receipt of the complaint the chairperson shall convene an emergency meeting of the
committee

The committee shall examine the complaint and shall undertake investigation of the
complaint after giving opportunities to the complainant to present his’her case and the
accused to give his/her version.

The committee may examine witnesses from both sides.

The complainant and the accused shall be given the opportunity to cross examine the witness

Documents if any produced by the parties shall be taken on record.

The committee after completion of investigation shall submit its re
with its recommendations for further action in the matter

D o e ot vasate

port to the Management

respondent to any other workplace.

ved woman up to a period of three months. Such e

ave would be
in addition to a leave she is otherwise entitled to.

9. Protection against victimization:

In the event complainant being an employee and the acecu
pendency of investigation and even after such investigati
the accused shall not act as the supe

sed being his/ her superior, during the

on if the superior is found to be

i " \ guilty,
rior of the complainant,
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10. Punishment if allegations are proved:

An employer can punish an employee for indulging in an act of sexual harassment in the
following ways:

10.1 In the event allegaﬂons made in the complamt are proved against ﬂ:he acoused, it Wl" be
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ANTI-RAGGING CELL
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padua College of Commerce and Management

Kadri Hills, Nanthur, Mangalore, 575004

‘ANTI-RAGGING CELL’
MEETING ATTENDANCE SHEET
DATE : 22/06/2017
SI No. | Names Designation
b L Fr. Alwin Serrao Principal
2 Mr. Hariprasad Physical Director |

3. | Mrs. Pramila Mascarenhas

Dept. of language

L e e
Signature

A Ms. Seema Pereira Dept. of English ;))*»a
g =~
"_,J_________—-————-———’-—-———-———'*’-_
T I
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Kadri Hills, Nanthur, Mangalore, 575004

at a College of Commerce and Management
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GRIEVANCE REDRESSAL COMMITTEE’
. Meeting attendance sheet
Date: 30 /09 /2015
Names Designation Signature
Fr. Alwin Serrao " Principal W
Mrs. Pramila Lecturer in Kannada -ﬂ b B
Mascarenhas W i
i Lecturer in by
il Economics /ﬂﬂ"
———T Miss Zeena Cornelio Tecturer in Commerce @;&;
W_ Physical Director i
R O
L_’//‘




Minutes of the meeting of *“The Student Grievance Redressal Committee”

“The Student Grievance Redressal Committee” was held on 29" March, 2016 at
4.00 P.M. in Room No. 04.

Members Present:

_ Fr. Alwin Serrao (Principal)

_ Mrs. Pramila Mascarenhas ( Lecturer in Kannada )
_ Mr. Shridhar ( Lecturer in Economics)

_ Miss Zeena Cornelio ( Lecturer in Commerce)

. Mr. Hariprasad (Physical Director)

Discussions:

The members of the committee had a discussion on the two complains received from the students.

The Students’ Council of our college complaint about the expensive food in the canteen of the college and
Robin Varun Montheiro (142050233) of 1l B Com complaint about the lack of sports materials required

for the practice.

The committee decided to purchase more sports materials for the smooth functioning of all sports activity,
Mr, Hariprasad, the Physical Director was given the responsibility. The Principal assured that a discussion
would take place with the canteen owner on the topic.

Action taken:

e The necessary sports materials were bought soon after the meeting.
e Food supplied in the canteen was sold at a reasonable price.

ACe i

Fr. Alwin Serrao
Principal

Padua College of Commerce and Manaum#mr-

Nanthur, Mangalore - 575 004
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Padu
a College of Commerce and Management

Kadri Hills, Nanthur, Mangalore, 575004

STUDENT GRIEVANCE REDRESSAL COMMITTEE’

Meeting attendance sheet

Date: 29 /03 /2016

Names

Designation

Fr. Alwin Serrao

Principal M

Mr. Shridhar

Miss Zeena Cornelio

e

M. Hariprasad

S—
Lecturer in
Economics
—————
Lecturer 1n Commerce E §_6

Physical Director

.

0 BN
Mrs. Pramila Lecturer in Kannada
Mascarenhas N
B

P
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12.00 P.M in the Room No. 04.

2 Serrao (Principal)

|, Fr. Alwin -
pramila Mascarenhas ( Lecturer in Kannada )

2 L :
3. ML stmdhar( Lecturer in Economics)
~a Cornelio ( Lecturer in Commerce)

5, Mr, Harip ad (Physical Director)

Discussions:
The committee received two complaints from Nishita D Shetty and Karthik K.
Nishita D Shetty (142050223) of 111 B Com requested to ha

lebrate their tradition by wearing t

students would be able to c€
( 142050269) of 111 B Com requested fora Boys Room.

t for the Traditio
nal attire.
pus.

ve a Traditional Day, where the
heir traditional attire. Karthik K.

t the students could

was decided tha
the shortage

s accepted and it
as rejected because of

nal Day wa
ys room W

The reques
where their traditio The request for the Bo

of infrastructure in the cam

Action n:
o Traditional Day was organized in the even semester-

Fr. Alwin Serrao
rincipal

commerce and Man

padua Colege of
Mangalore - 577 fll4

Nanthur,

age-+ea

D

Scanned with CamScann

er




Mr‘ Haripra sad

. College of Commerce and Management
Kadri Hills, Nanthur, Mangalore, 575004
GRIEVANCE REDRESSAL COMMITTEE’
Meeting attendance sheet
~ Date: 01/10/2016
Designation Signature J
. Fr. Alwin Serrao Principal
s er in Kannada
Mrs. Pramila Lectur
Mascarenhas
b Lecturer in
4 o Economics
A - in Commerce NS
T Mrs Zeena Cornelio Jechnss ok
b PERNRR .
i Physical Director 5 e

i
i
9 |‘I‘\ 'l_|
_In"'.
.‘l‘ L]
iy
L ) v
A%
e
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eting of “The Student Grievance Redressal Commit

*sxt

he Student Grievance Redressal Committee” was held on 7™ Mamh, 2017 at
. 4.00 P.M. in the Room No. 04.

o (Principal)

ascarenhas ( Lecturer in Kannada )
Lecturer in Economics)

nelio ( Lecturer in Commerce)

(Physical Director) ’,n'w L

£5833

The committee received a complaint from Danyashree of Il BBA.

Danyashree (150317) of 11 BBA complaint about the malfunctioning of the compum
s it causes a lot of problems to the students. f

The ittee decided to repair the computers quickly enough for .
them. It was also decided that Mrs Jesfrida would be asked to take responsiol it) _

lab.

Action taken:
o The computers were quickly repaired.
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¢, Kadri Hills, Nanthur, Mangalore, 575004
GRIEVANCE REDRESSAL COMMIT

Meeting attendance sheet

Date: 27 /03 /2017

Scanned with CamScanner




The Student Grievance Redressal Committee”

f“The St i
udent g}rlevance Redressal Committee” was held on 04™ October, 2017
at 03.45 P.M. in the Principal’s chamber. ’

L
: Fer;ﬁSerrao (Principal)
Mr Roshan Santhumayor (Vice Principal)
 Mrs Pramila Mascarenhas (Lecturer in Kannada)
~ Mrs Zeena Cornelio (Lecturer in Commerce)
 Mr hridhar (Lecturer in Economics)
~ Miss Seema Pereira (Lecturer in Management)
_ Mrs Jesfrida Menezes (Lecturer in Commerce)
_ Mr Rahul (Lecturer in Commerce)
9. Miss Akshatha (Lecturer in Commerce)
10. Mr Deenath D’Sa (Lecturer in Commerce)
1. Miss Flavita Lewis (Lecturer in Commerce)
12. Miss Mitchell Dias (Lecturer in Commerce)
13. Mr Prashanth D’Costa (Lecturer in Management)

14. Mrs Thanuja (Lecturer in Commerce)

P

=3 O Wn b W

Discussions:
from the students of III BBA and another from

The committee received two complaints, one
Melroy D*Souza.

The students of 111 BBA wrote a complaint about the open ventilators as the rain water would get
inside the class. Melroy Lavian D’Souza (150226) of [1l B Com B requested that the students

should be allowed to wear colour dress at least once a week.
ir the ventilators before the beginning of the next academic year.

The committee decided to repa .
r colour dress was declined.

The request for allowing students to wea

rs of the whole college has already started.

padua Cellege of Commerce and Managem
Nanthur, Mangalore - 575004

o The renovation of the ventilato
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Padua College of Commerce and Management

Kadri Hills, Nanthur, Mangalore, 575004

‘STUDENT GRIEVANCE REDRESSAL COMMITTEE’

Meeting attendance sheet

Date: 04 /10 /2017

SINo. | Names Designation Signature ’
-l Fr Alwin Serrao Principal M
2. | Mr Roshan Santhumayor Vice Principal M
3. | Mrs Pramila Mascarenhas | Lecturer in Kannada X e

4. Mrs Zeena Cornelio Lecturer in Commerce W
/
B Mr Shridhar Lecturer in Economics /ZA,&J
6. Miss Seema Pereira Lecturer in O.I.U)la
Management Q Q /
7. Mrs Jesfrida Menezes | Lecturer in Commerce | - g o
. —r
8. Mr Rahul Lecturer in Commerce _SQJ/
0. Miss Akshatha Lecturer in Commerce Nealst
10. Mr Deenath D’Sa Lecturer in Commerce p
Lecturer in Commerce )

Miss Flavita Lewis

Miss Mitchell Dias

Mr Prashanth D’Costa

Lecturer in Commerce <
\k’?
Lecturer in ¢ abl
Management rOJ R e

Mrs Thanuja

Lecturer in Commerce
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I/meiihm—em&f “The Student Grievance Redressal Committee”

The meeting of “The Student Grievance Redressal Committee” was held on 26™ March, 2018 at
03.45 P.M. in the Principal’s chamber.

Membeg Present:

Fr Alwin Serrao (Principal)

Mr Roshan Santhumayor (Vice Principal)

Mrs Pramila Mascarenhas (Lecturer in Kannada)
Mrs Zeena Cornelio (Lecturer in Commerce)

Mr Shridhar (Lecturer in Economics)

Miss Seema Pereira (Lecturer in Management)
Mrs Jesfrida Menezes (Lecturer in Commerce)
Mr Rahul (Lecturer in Commerce)

_ Miss Akshatha (Lecturer in Commerce)

10 Mr Deenath D’Sa (Lecturer in Commerce)

11. Miss Flavita Lewis (Lecturer in Commerce)

12. Miss Mitchell Dias (Lecturer in Commerce)

13. Mr Prashanth D’Costa (Lecturer in Management)
14. Mrs Thanuja (Lecturer in Commerce)

.
© %NSV R W

Discussions:

The committee received a complaint from Rorthan Coelho.

mplains that the time given as break is not enough and

B  Rorthan Coelho (170339) of | BBA co
the class hours.

requested to increase the breaks during

The members informed that the time allotted is fixed as given by the Mangalore University;
hence no changes can be made. So the request was rejected.

Alros

Principal
Pagua College of Commerce and Manage!
Nanthur, Mangalore - 575 004
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Padua College of Commerce and Management
Kadri Hills, Nanthur, Mangalore, 575004
STUDENT GRIEVANCE REDRESSAL COMMITTEE’

Meeting attendance sheet

Date: 26 /03 /2018

I No. Emes Designation Signature
1. Fr Alwin Serrao Principal
2. | MrRoshan Santhumayor Vice Principal M
— 3. | Mrs Pramila Mascarenhas | Lecturer in Kannada ) L
SR
4, Mrs Zeena Cornelio Lecturer in Commerce @VP
5. Mr Shridhar Lecturer in Economics /G{S C—(
6. Miss Seema Pereira Lecturer in - a0
Management RNEZ
7. Mrs Jesfrida Menezes | Lecturer in Commerce M‘np
______.._.-——:
8. Mr Rahul Lecturer in Commerce L?)/
9. Miss Akshatha Lecturer in Commerce | Alestst\-
10. Mr Deenath D’Sa Lecturer in Commerce @
11. Miss Flavita LeWis Lecturer in Commerce M
R Miss Mitchell Dias Lecturer in Commerce Mﬁy
F 13. Mr Prashanth D’Costa Lecturer in ;
Management VK% G&t?’-
14, Mrs Thanuja Lecturer in Commerce 2 P I
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Padua College of Commerce and Management

Kadri Hills, Nanthur, Mangalore, 575004

‘STUDENT GRIEVANCE REDRESSAL COMMITTEE’

Meeting attendance sheet

Date: 23 /08 /2018

ﬁﬁ&j Names Designation Signature

1. Fr Alwin Serrao Principal M
— 3. | Mr Roshan Santhumayor Vice Principal yf/

3. Mr Shridhar Lecturer in Economics W’

B Mrs Zeena Cornelio Lecturer in Commerce @)L\}')

5 Mrs Jesfrida Menezes Lecturer in Commerce W

6. Mr Rahul Lecturer in Commerce
[ Miss Mitchell Dias Lecturer in Commerce “7?
R ]
8. Miss Akshatha Lecturer in Commerce peatste
————_'_______——..—-—-———'—'_.'___-__—_—_— ¥
h 9 Mrs Thanuja Lecturer in Commerce ? o
» = - a
i Pereira Lecturer 1n Q)ms\
10. Miss Seema i : Q L
e ]
- A TS T T :
11 Mr Deenath D’Sa Lecturer in Commerce ’p
| e i
e D'Costa | Lecturer in :
5 o d il Management Poéfbcaig—
13. Miss Flavita Lewis Lecturer in Commerce W J
__————'—'_'_'___‘_——__ [ ] i
Jr

e S
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of the meeting of “The Student Grievance Redressal Committee”

The meeting of “The Student Grievance Redressal Committee” was held on 08" April, 2019 at
03.45 P.M. in the Principal’s chamber. :

Members Present:

|, FrAlwin Serrao (Principal)

5. Mr Roshan Santhumayor (Vice Principal)

3, Mr Shridhar (Lecturer in Economics)

4. Mrs Zeena Cornelio (Lecturer in Commerce)
5. Mrs Jesfrida Menezes (Lecturer in Commerce)
6. Mr Rahul (Lecturer in Commerce)

7. Miss Mitchell Dias (Lecturer in Commerce)

g. Miss Akshatha (Lecturer in Commerce)

9, Mrs Thanuja (Lecturer in Commerce)

10. Miss Seema Pereira (Lecturer in Management)
11. Mr Deenath D’Sa (Lecturer in Commerce)

12. Mr Prashanth D’Costa (Lecturer in Management)
13. Miss Flavita Lewis (Lecturer in Commerce)

Discussions:

The committee received two complaints this semester. _
Suha (170138) of Il B Com A requested for library hours which would help them enrich and

enhance their knowledge. Anushree (170230) of Il B Com B requested for more certificate

courses.

h both the requests as both will help students.

The members of the committee agreed wit
Id get a library hour every week from next semester

It was decided that the second years wou
since they have classes till 2:45pm.
The committee also agreed to pu
meeting.

¢ forward the idea of more certificate courses in the next

Action taken:
e Students were given a library hour every week and whenever a lecturer was unable to

take class. ' . : . .
s Three new certificate courses = Nudi, Managerial Skills and Daily Physics, wer

introduced.

Fr. Aip Sl
Principat

padua College of Commerce and Managemean
Nanthur, Mangalore - 575004
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GRIEVANCE REDRESSAL CO '
Meeting attendance sheet
Date: 08 /04 /2019
m Designation Signature
Fr Alwin Serrao Principal
tth:oslaan Santhumayor Vice Principal
’.f__'l ~ Mr Shridhar Lecturer in Economics
firs Zeena Cornelio | Lecturer in Commerce
* frs Jesfrida Menezes | Lecturer in Commerce
i :;r ~ MrRahul Lecturer in Commerce
Miss Mitchell Dias | Lecturer in Commerce
Tl Miss Akshatha Lecturer in Commerce
B s Thanuwja | Lecturerin Commerce
; ~ Miss Seema Pereira ML:;]";‘;;& _
kb ” M Deenath D'Sa Lecturer in Commerce
‘ Mr Prashanth D’Cf;sta N ML:;ngrm:;%
| Miss Flavita Lewis Lecturer in CoRUREER




I
4

|
b
A

neeting of “The Student Grievance Redressal Committee”

The Student Grievance Redressal Committee” was held on 05™ October, 2019
B at 12.30 P.M. in the Principal’s chamber,

umayor (Vice Principal)

urer in Economics)

lio (Lecturer in Commerce)
ezes (Lecturer in Commerce)
er in Commerce)

‘ereira (Lecturer in Management)
D Souza (Lecturer in English)
cturer in Commerce)

as (Lecturer in Commerce)

is (Lecturer in Commerce)
(Lecturer in Commerce)
Costa (Lecturer in Management)

C on this topic the members agreed to change'the m,fom ;
the next academic if the management would agree with this s

form pattern for girls was implemented.
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Kadri Hills, Nanthur, Mangalore, 575004

NT GRIEVANCE REDRESS AL COMMITTEE’

Meeting attendance sheet

Date: 05/10/2019

; w College of Commerce and Management

Designation

Signature

' Fr Alwin Serrao

Principal

: Roshan Santhumayor

Vice Principal

Mr Shridhar

"

Lecturer in Economics

[ Mrs Zeena Comelio

Lecturer in Commerce

' Mrs Jesfrida Menezes

Lecturer in Commerce

Mr Rahul Lecturer in Commerce
Miss Seema Pereira Lecturer in
. Management
| Miss Reshma D Souza | Lecturer in English
» Mrs Akshatha Lecturer in Commerce
Miss Mitchell Dias Lecturer in Commerce
Miss Flavita Lewis Lecturer in Commerce
Mr Deenath D’Sa Lecturer in Commerce
Mr Prashanth D’Costa Lecturer in
Management
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1 PADUA COLLEGE OF COMMERCE AND MANAGEMENT

NANTHUR, MANGALORE - 575 004

PLEASE TAKE SPECIAL NOTE

Students are bound to observe the General regulations and other Rules of Discipline of the College.
They are also bound to observe the regulations, which the Management may frame from time to time.
In particular, their attention is drawn to the following:

General Rules and Regulations

1. Classes are held between 8.45 a.m. to 3.40 p.m. from Monday to Friday and between 8.45 am.
to 1.00 p.m. on Saturday. Club activities will be held on every Thursday from 2.00 p.m. to 4.00
p.m.

2 Late comers can enter the class only if permitted by a lecturer. They may be marked present at
the end of the hour only if there was sufficient reason for being late. In such cases, an entry
in the calendar will be made to enter the class. Those who depend on public conveyance to come
to the college, should leave their home early enough to avoid peak hours and be at the college
well in time.

3. At the beginning of the morning session all must stand and pray devoutly. They shall stand respectfully
for the National Anthem.

4. On the teacher's arrival to the classroom, students must rise and remain standing until they are
asked to sit or till teacher takes his/her seat. When the attendance roll is called each one must
rise and answer to his name.

5. A Lecturer has the right to change the place of a student, to send him out of the class or to
cut the attendance without giving any reason, if a student misbehaves in the class. However, the
student can meet the concemed lecturer in the staff room to settle the matter.

6. Use of Mobile phone inside the building premises is strictly prohibited. Mobile phone should be
in “SWITCHED OFF MODE" inside the college premises or campus. If anybody found using the
cell phone will be fined progressively starting with Rs. 1000/~ or mobile phone will be confiscated
and returned only after the semester examinations.

7. During the class, lecturer’s permission is needed to move away from one's place or to leave the
room.

8. Punctuality and regular attendance is essential for the formation of character and is insisted upon.
Leave of absence from college should be obtained from the concerned authority. Unforeseen absence
must be justified on return before entering the class with a note of excuse from the parent or
guardian. A medical certificate from a Government Doctor should be furnished especially when a
student is absent for a long time due to illness. A medical certificate however does not entitle a
student for attendance. S

9. Serious note will be taken of the absence without leave from the college examinations and at the
re-opening of the classes after the holidays. In the case of illness, the production of a medical
cedificate shall be required. Parents have to inform of the absence of their ward on the same
day of the examination. Re-exam may be conducted with an extra exam fees of Rs. 100/- per
subject.

10. Irregularity in attendance, insubordination, discourtesy to Staff members, habitual in-attention and
late coming, neglect of work, obscenity in word or act will be punishable by permanent or temporary
dismissal. Minor offences are punishable by a fine or loss of attendance.

11. Students those who absent themselves should show the leave note writing it in the college calendar
properly signed by the parents and the subject lecturers & Vice- Principal or the Principal before

9.00 a.m.

12. Every student should possess lhe |dentity card/calendar issued by the College, which should be
produced whenever asked for, especially when dealing with the office and library.

13. Students should wear the College Identity Card daily in the College Campus compulsorlly or else
the progressive fine will be levied starling from Rs. 30/-

14, Students are expecled to use the classroom furniture with care. Breaking of the furniture, scribbling
on the walls, sketching on planks, desks or chairs will be considered a serious offence. A very
serious cognizance will be taken of any Infringement of this rule and suitable action will be taken

15. Students are allowed 10 bring two-wheelers and can park them in the patking area assigned to
them behind the High School at open spaco [n a propor order. Four wheelers are not allowed
inside the college campus. The college doos not own rosponsibility for the safety of the vehicles,



16.
17.

18.

19.

20.

21.

22.

23.

24,

25.

26.

27.

28.

29.

30.

31.

32.

33.

35.

37.

38.

, . lege
Students who habitually steal or rob will be dismissed from the Colieg

; i i r moon
Students are not permitted to leave the college before time either during th? l::vrz "S;Jei:f' g
session unless the parents or guardians personally for valid reasons reques' i - nmerioh
students should obtain the permission from the Principal or the Vice Principal ar L
in the Movement Register before leaving

Irregular attendance, in subordination to Lecturers, habitual inattent
in word of act are sufficient reasons for the temporary of permanen

The college does not hold itself responsible for the student's conduct outside its prermses{ lﬂrJ:;:‘éz
however it takes cognizance of any serious misconduct of its students committed outside its pd sk
and should any serious charge be fairly substantiated, the guilty shall be punished according
the gravity of the offence.

Progress Records will be issued after the Internal exams

The students should wear the prescribed college uniform on all days A student will not be permxnc;d
to sit in the class without the prescribed college uniform They should cut their hair from time to
time and brush neatly

Students must respect the members of the staff and salute them on meeting them for the first
time during the day.

If a student fails to submit the assignment on the assigned date, he/she will not be allowed 10
attend the classes Uil he/she submits the assignment

Books, magazines, newspapers and articles not approved by the Principal should not be brought
to the coliege

ion to College work, obscenity
t dismissal of a student

The use of tobacco in any form is forbidden in the college premises. Explosives are banned inside
the college campus.

Students are expected 1o speak in English or Kannada or Hindi according to the medium of instruction
within the college premises. The defaulters will be fined.

Students must equip themselves with a complete outfit of everything that is necessary for their
studies. They must use their own materials and be responsible for their safety. The college should
not be made responsible for books, money, cicthes and cther articles that are lost.

Attendance at Mass for the catholic students and Value Education classes for the others is obligatory
for all the students. A test will be conducted in the value education ltopics dealt during the year.

The Catholic students are advised to go 1o confessicn at least once a month and to Mass and
Communion every day if possible.

Serious action like dismissal or suspension can also be taken against those men students who
involve in eve teasing, trolling, stalling, sending vulgour messages.

Students must not join any club or society or make any engagements outside college that would
interfere with their studies without the permission of the Principal. They are not allowed to play
in any team against the college.

Students are not allowed to take part in political agitation directed against the authority or the lawful
Government. Students are discouraged from contesting or participating in any students unions or
organization outside the college as it may hinder the promotion of peace, harmony and brotherhood
in the college. Serious action will be taken against such students.

Letters officially addressed to the Principal must be accompanied by stamped reply envelope.

Students should adhere to the discipline of the college whole-heartedly. They should follow the bells
scrupulously, particularly the bells rung after the recess, both in forenoon and in the aftemoon.
Those who go to the canteen should come in time. They should never leave the college premises
during these intervals.

Altendance at classes and examinations, progress as well as conduct of the students, will be taken

into consideration while recommending the students for merit certificates concessions and
scholarships.

Cleaplin}ess of the classrooms and college premises is also essential for the proper and smooth
functioning of the institution. Therefore, students should keep their classrooms, comridors and the
playground clean and tidy. Dustbins should be used to throw the waste.

To improve student's reading and knowledge, the College provides a good collection of books in
the college library. Strict discipline is to be maintained in the library. Books should be read and
returned intact. Penal fee will be collected for the damage and the lost ones.

If calendar is lost student can apply for another paying Rs. 500/- and if ID card is lost then they
can get another by paying Rs. 250/-.

Any Students caught in the Intenal examination on mal-practicing will be suspended for a week

and lhose'who_ are caught in the semester examination on malpractice will be punished according
to the University rules.




. Misusing of internet, face book, SM i i i '
resulting in criminal punishmer;t bysl;\s.- i i

41. Eating chewing gum in the Coll
‘ ege campus and a o foited.
If someone is found doing so, will bepﬁned. S i i e

42. Playi — o
anayn:;g or shouting inside the college building is not allowed. A student is not permitted to enter
y classroom other than his own without permission.

43. B i i :
5 :;'; ?QSWe'l’tl:'\g and' misbehaving with the staff will be considered seriously. Such students are
St & i?e ng their parents and for suspension from the College. However, students have the
9 nform the Principal / Vice-Principal if there is any matter of disagreement.

44. g'SﬁQU"iﬂg or writing comments on the photos of the staff and students, printed in the calendar
considered a serious offence. Violators of this rule will be fined heavily or suspended.
45. Tattoos on any part of the body are not allowed.

46. Studen!s without the calculator, question bank and other stationery required for the class are not
entertained in the class.

47. }Nithoyt obtaining prior permission from the Principal, no picnics, send-off parties and get-togethers
in whl‘ch our (:‘,ollege students are involved, either in the campus or in any other place are to be
organised. Strict disciplinary action will be taken against those who violate these rules.

48. Stl.!dents should follow only oral communication and not tactile communication in their conversation.
This rule should be strictly followed in inter-gender communication.

49, Ragging is a major offence. Those who indulge in ragging, even in a ‘friendly’ way, or
encourage ragging, will face immediate dismisal from the College. No justification in this

regard is acceptable.

DRESS CODE

1. Students attending the classes or other gatherings within the College campus are expected to be
formally dressed in accordance with the rules of approved etiquette.

2. All the students are expected to wear the college uniform compulsorily on all working days. Uniform
should be stitched according to the prescribed pattern given by the college.

3. Men students should properly tuck in their shirts. Low-waist and pencil bottom pants are strictly
prohibited.

4. Long hair, Hair colouring, Shabby beard, Tattos, single earrings or similar omaments on any other
parts of the body are not allowed.

5. For girls tight fittings/short tops and sleeveless tops are not permitted.

6. Disciplinary action will be taken on students violating the dress code. Girls should wear the shawl
as prescribed in the uniform format.

7. Students who do not follow the above rules will be fined progressively starting with Rs. 30/-.

LIBRARY RULES
College library is open only to the staff and students of the college.

Silence must be observed at all the time in and outside the library.

Library will be open every day from 8.30 a.m. t0 4,30 p.m.

Books will be issued to the students on all the working days of the week.

No student is allowed to borrow more than 2 books.

Books must be returned within 5 days. If the student fails to return on the specified day, a fine

of Rs. 1/- per day will be charged.
7. Books will be issued to only those who pay a library fee of Rs. 50/ and possess library card.

I N SR

COLLEGE EXAMINATION & INTERNAL ASSESSMENT:
1. There shall be Two Internal Assessment Examinations in each semester. Provisional dates of the
Tests and Examinations are notified against the dales in this calendar.

2. The Internal Assessment marks will be awarded in each paper of a subject in every semester. Average
of two Internal Assessment Examinations will be taken as the final award in that paper. If a candidate
is absent from any one of the tests due to genuine and satisfactory reasons, such a candidate

may be given a re-test.
3. In addition fo these term examination, Lecturer will hold tests/ give assignments to assess the student’s

progress.




. No student shall absent himself/herself from examination/test without obtaining prior sanction of leave

from the Principal or in the case of class tests/assignments, from the lecturer concernedr.’ e\::;as:on
of these rules may result in the imposition of such penalties, as the Principal may deem s
Hall tickets of such students will not be issued unless they submit the assignments.

- The Cumulative Record will be issued for the information of the parents. Shortage of attendance

if any will be intimated to the parents,

Parents and guardians are particularly requested to supervise the regularity of attending classes
and the studies of their wards and co-operate with the Principal and his staff in all matters pertaining
1o the welfare of the students. The Principal and Lecturers will be glad to meet the parents/guardians
and discuss with them the difficulties and progress of their wards

- If any Student wants to leave the College in between the Course he/she will have to pay full fees

of the whole course. Only than NOC and TC will be issued

Students should have a minimum of 75% of attendance in each subject to appear for the semester
exams. Students with shortage of attendance are not eligible to appear for the semester exam
A student shall have to repeat the semester, if he/she fails to put in 75% of attendance without
which he/she will not be eligible 1o move to the next semester.

FEE REGULATIONS

1

Fees can be paid in three instaliments of 50:25:25. A new candidate shall pay the fees payable
for the first installment when his/her name is enrolied. A student shall not be enrolled or admitted
after the beginning of a term unless, he has paid all the fees which he would have had to pay.
as his name been on the rolls from the beginning of the term

A receipt signed and dated by one deputed by the Principal shall be issued for every payment
of fee made and will be entered in the Fee Receipt tag attached to the Hand Book, for every payment
of fee made.

If @ student fails to pay hisher fee within 8 days after the day fixed for payment, a fine will be
levied. If the fees is not paid within 15 days, the students name shall be struck off from the college
relis. If readmitted, in addition of the fees and fines due from him, he will have to pay a re-admission
fee.

If a student leaves College during a term, he shall have no nght to claim a remission of any portion
of a fee. Payment of examination fees does not entitie a candidate to appear for the examination.
The candidale has to submit the application within the last date prescribed by the College and fulfill
the requirement of salisfactory attendance, progress and conduct A candidate who does not satisfy
these requirements will nol be permitted o take the examinations.

A student will not be allowed to appear for the Semester Examination if he/she has not paid the
fees as prescribed by the college.

. Applications for scholarships and fee concessions should be made 1o the Principal in the prescribed
form. Selection of candidates for scholarships and fee concessions will be made based on merit
in studies and the financial status of the family. The fee concessions and scholarships granted by
the Government and College are subject lo regular attendance, good conduct and satisfactory
progress. Even after being granted, these benefits can be withdrawn if the above conditions are
not satisfied.

7. A sludent already in the enjoyment of a scholarship from Government or any other source, is not

eligible for the College Scholarship or concession.

WITHDRAWALS & CERTIFICATES

1

All applications for certificates must be addressed to the Principal in writing. Certificates must be
taken from the office in person.

Certificates and marks cards will not be handed over to unauthorized person.

Applications for certificates should contain the following particulars:

a) The student’s name and initials

b) The class in which the student was originally enrolled

c) The class in which the student was studying at the time of leaving and the roll number

d) Languages under part | and optional under part Il

e) The University Examination passed with Reg. No and the year of passing

T.C will be issued within 7 days of application. Other certificates will not be issued on less than
3 days notice. However, in case of emergency the certificates will be issued on payment of extra
fees.

The official conduct certificate is a document, which a student has to eam by his/her oondu.ct and
the behavior during his/her college course and only the Principal will issue it. It will not be issued




Recommendatlon to Paren

1.

Id
break, or after clasg hours, approach the office for their work before 9.00 am,, during the

tsIGuardlans
Parents play a decisive ro|

e
college expects the whole- i the development of students In their formative years. Therefore the

hearted Co-operation from
the parents,
Pa
© o oy sSSP M 0 ey uoon
college. NS daily and to take an active and saluta

Parents a
& any o":e‘:ag::::rﬁz;m;t:sttesd {o sign Leave Notes, Messages, Progress Reports, Weekly Reports
great inconvenience b Nts when so requested, Failure to do this may put their children to

: render them liable to be sent home. Repeated coming late or forgettin
to bring relevant books may be punished in the same way, o ? e
Parents are also invited

to meet the Principal and other membe
when there is unsatisfactory behavior, shortage of altendanc
;arents are fequested not to give extra money 1o their children other than for bus travel and meals,
any payment is made to the college a receipt should be demanded,
Private tuitions are forbidden as per Government rules.

enforcing regularity and discipline
ry Interest in the activitles of the

rs of the staff personally especially
e and poor progress in studies.

Parents are requested to meet the class coordinator on the appointed days to enquire about the
progress of their wards.

DISCIPLINARY RULES

1.

10.

1.

12.

. The Principal may either 'suo moto’ on a report receiv

All powers relating to di
Disciplinary Committee.

The Principal shall be res
College and shall exercis:
fine, forfeiture of attendan
period.

sciplinary action against the students shall vest in the Principal and the

ponsible for the maintenance of discipline amongst the students of the
e all powers necessary for this purpose, including the power to, Impose
ce, suspension or debarring a student from the College for limited / unlimited

In case the Principal feels that a more deterrent punishment than that mentioned above is warranted,
in any particular case he may suspend a student from the College for the entire academic year
or expel him from the College forthwith.

ed from the Head of the Department, take
cognizance of any lapse or a serious breach of discipline and levy suitable punishment, which may

even include expulsion of a student from the College.
The Principal may prohibit the student from attending a meeting if he apprehends a breach of peace.

Memoranda, petitions or complaints from individual student of the College to any higher authority
must be submitted through the concerned Head of the Department. '

Students are prohibited from organizing any meeting of entertainment at college, or collecting money
for any purpose within or outside the College, without the prior permission of the Principal, in writing.

Students going to other Colleges or Instituitons and indulging in acts of Indiscipline such as organizing
demonstrations and strikes, would be liable for punishment.

Students shall not hold meeting for criticizing the authorities of the College or University. Such meeting
shall be deemed unlawful, and the Principal may take such action as he may feel necessary under
the rules.

ed to the college are subject to the discipline and control of the college autharities,
?::es t:t?;!r::lsa darlr':':nrequlred to adglere strictly to the rules and regulation§ tha.l may be framed from
time to time by the college authorities. Proper observance of college qrsclplme. good conduct and
participation in games and other events will play an important role in rocomn_\endalion for final
university examination/ scholarships/placement. [award of cerlificates, when leaving the college. In
mm- of breach of discipline the Principal shall have the power to fine, suspend, rusticate or even
expel the concerned sludents) from the College.

" from within or outside the college
Ragging is prohibited. Any student found Indulging in Tagging In any in or '

ang ghoglel Fz:hall be immediately expelled from the college and necessary disciplinary action will bo
taken as per orders of Honorable Supreme Court of Indla.

Students are required to show due regard to the property of the college. Any student '°"'“:' dil’:":y
of defacing or damaging property like doors, windows, furniture, equipmant, fixtures, books, bu “090.
vehicles etc. of the college or hostel shall be llable for penal action and expulsion from the college.



13. No Student should take the law into his/her own hands, whatever the circumstances may be. Use
of Violence by a student on any other person will be viewed seriously and dealt with severely. Stqdents
shall make representation for any difficulty or grievance directly to the Principal. The decision of
the Principal in ‘these matters shall be final.

14. All notices shall be displayed on the notice board and it shall be presumed that the s.tudents have
knowledge of the same. Any negligence to read the notices and the loss thereafter will not be the
responsibility of the college.

15. No student shall be permitted to take the College/examination unless he/she has paid all his/her
dues to the college, his/her progress, conduct, and attendance are found satisfactory.

16. All students shall carry their identity cards and shall produce them whenever called for by the
authorities.

17. College authorities, under no circumstances shall accept any liability of an accident in which a student
is involved during his/her stay in the college or on educational tourhisit. Students are therefore,
cautioned to conduct themselves in a careful manner wherever they are.

18. The Principal reserves the right to remove from the rolls the name of any student who fails to
pay the college dues on time.

19. _Studen} shall not drive four wheelers to the college campus. Two wheelers will be parked properly
in parking areas and students are expected to help security guard in ensuring proper parking discipline.

20. The Parents / Guardians of the students are expected to see that their Wards should adhere the
rules & regulations of the College.

21. The Parents are expected to see that the conduct of their Wards should be at par with acceptable
social norms of the Indian Culture and in no way tarnish the name and image of the College.

22. The College reserves the right to delete, to add or amend the rules & regulations given above
as and when deems necessary.

23. Being a professional college and with students who are adults (eligible to exercise their adult
franchise), we expect a high standard of discipline with emphasis on self discipline. It would be
pragmatic to implement rules and regulations of the college enforced by Ordinances through self-
discipline.

24. Students are prohibited from disrespecting the college uniform by participating in any function or
rally outside college campus unless permitted by the college authorities.

RAGGING - A SPECIAL NOTE

Ragging is a major offence. Those who indulge in ragging, even in a 'friendly’ way, or encourage
ragging, will face immediate dismissal from the College. No justification in this regard is acceptable.

UNDERTAKING

QT S

hereby declare that:
+ | have read the above rules and understood them and the consequences of their violation

« | will obey the rules and regulations of the College and co-operate in the maintenance of the discipline
and good name of the College.

« | know that the Principal has the right to take action against me if | violate the rules.
« | give my full consent to obey the rules and to take action against me if | disobey the same

Date: 13| 318090

Signature of the Parent Signatdre of the Student

-

-~




