PADUA COLLEGE OF COMMERCE AND MANGEMENT

¥ RD
ADMINISTRATIVE TRAINING PROGRAMME - 23%” MARCH 2019

An administrative training programme was conducted on 23™ March 2019 at the
college AV room at 12.45pm. The resource person for the program was Mr.
Baptist Vincent D Almeida, CBE representative. The seminar was held for the
non- teaching staff members of the degree college. The resource person gave
valuable insights on the administrative management, vouching, file management
and recording. The Vice-Principal Mr.Roshan Santhumayor welcomed the
resource person as well as the audience. Mrs.Zeena Cornelio staff representative

compeered the program. All the non- teaching staff members were present for the
seminar.
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